
How�to�view�“Leave�Verified�
Return�Date”�

1. Click on "Human
Resources"

2. Click on "Display
Employee
Information"
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3. Input the
employee number
and press enter

4. In "Infotype"
section, input "19"
and press enter:
"Monitoring of
Tasks" will appear.
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5. Click "Overview"
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6. Look for "Z8" under the "Task
Type" column. If the employee has a
Z8, then the individual is cleared to
return to work from the Office of
Leave and Retirement. Please
contact your staffer and provide a
position ID number that the individual
should return to. IMPORTANT: Make
sure the position is vacant...
******************************************
If "Z8" is not listed in the "Task Type"
column, please contact the Office of
Leave and Retirement.
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